
 
 
 
 
 
 
Dear Student-Athlete: 
 
Welcome to Missouri Baptist University Spartan Athletics!  You will quickly 
learn that the MBU athletic program is like no other.  Our excellent coaching 
staff is committed to helping you excel athletically.  More importantly, we desire 
to help you succeed academically, while encouraging you in your relationship 
with God. 
 
We take the NAIA five core character values very seriously!  They are: 
Respect, Responsibility, Integrity, Servant Leadership, and Sportsmanship.  
These values represent the fiber of our athletic teams.  As a Spartan Athlete, I 
encourage you to embrace these core values, and strive to be an excellent role 
model and ambassador of Missouri Baptist University.  
 
Please read and become familiar with this handbook.  THERE HAVE BEEN 
SEVERAL CHANGES FROM LAST YEAR.  You will find valuable detailed 
information and behavioral expectations for all athletes who are part of our 
programs.   
 
I wish you much success at Missouri Baptist University, as you begin your 
future in the rich tradition of Spartan Athletics. 
 
For this Generation! 
 
Tom Smith 
Director of Athletics 
Missouri Baptist University 
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Forward 
 
To assist you in your pursuit of both your academic and athletic goals, this 
text will serve as the Student-Athlete Handbook.  This is specifically designed 
for you, the student -athlete at Missouri Baptist University.  It will provide 
you with standard operational procedures of the Athletic Department, 
institutional policies, rules and regulations of the national governing body for 
intercolleg iate athletics, as well as suggestions and recommendations to 
assist you in your dual role as a student and as an athlete at the college. 
 

The MBU Athletic Department sponsors intercollegiate sports with the goal of 
providing the student -athlete with the o pportunity to compete 
intercollegiately within a structured sporting environment that enhances 
oneÕs personal growth and development in parallel with institutional goals.  
 

Responsibilities of the Department include:  
 
 1. To ensure that each student-athlet e receives the best educational  
  opportunity;  
 

 2. To provide an athletic environment that enhances ph ysical, mental, 
spiritual and  social growth .  Additionally  development through    
encouraging student-athletes to practice and compete to their full 
potential, exercising sportsmanship and fair play;  

 

 3. To maintain the highest standards for the health and safety of every 
  student-athlete in practice and competition;  
 

 4. To stress the importance of citizenship and community activity.  
 

Each student-athl ete must comply with departmental policies, team rules, 
and NAIA regulations as a condition of team membership.  The Department 
expects student-athletes to be familiar with the Student -Athlete Handbook, 
The MBU Student Handbook, and to maintain copies for reference.  An 
assertion of ignorance of the information published will not be accepted as an 
excuse, if an infraction occurs.  Departmental and institutional policies, 
procedures, and rules are subject to change at any time at the sole discretion 
of the university.
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Introduction 
 

Missouri Baptist University is committed to equal opportunity in employment 
and education.  In compliance with federal law, including provisions of Title 
IX of the Education Amendments of 1972 and Section 504 of the 
Rehabilitatio n Act of 1973, Missouri Baptist University does not illegally 
discriminate on the basis of race, gender, color, national or ethnic origin, age, 
disability, or military service in admissions or in the administration of its 
education policies, programs and a ctivities.  
 

Although this handbook intends to reflect currently any policies or rules of the 
Board of Trustees of Missouri Baptist University referred to as incorporated 
herein, users are cautioned that changes or additions to such policies or rules 
may have become effective since the publication of this material.  If there is 
such a conflict, the current statements of Board policy contained in the official 
minutes and manual of rules, by -laws, and guidelines shall prevail.  
 

Missouri Baptist University, inc luding its Athletic Department, reserves the 
right, in its sole discretion and at any time, to modify any policy, procedure 
or benefit set forth in this handbook and to make any other changes it deems 
necessary or appropriate.  Further, the university rese rves the right to depart 
from any of the policies or procedures stated herein at any time when, in its 
sole judgment, it is appropriate to do so.  
 
 
 
 

Mission Statement of the Department of Athletics 
 

 
Missouri Baptist Unive rsity Department of Athletics is  Biblically based, 
evangelical and in full support of the overall mission of the university. The 
athletic staff is committed to enriching the lives of the student athletes 
spiritually, academically and athletically by subscribing to the five NAIA 
character initiatives: Respect, Responsibility, Integrity, Servant Leadership, 
and Sportsmanship.  Adhering to these principles will enable Missouri Baptist 
University to maintain a Christ -centered athletic program that is fiscally 
responsible and remains consistently competitive on the conference, regional, 
and national levels.   
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Philosophy of 
Intercollegiate Athletics 

 
The ability to compete in intercollegiate athletics is a gift from God that carries 
with it responsibilities and expectations. 
 

Striving for excellence is compatible with one’s Christian commitment. 
Academic achievement and spiritual growth are given top priority within the 
MBU athletic program. Participation in athletics is contingent upon continual 
progress academically and spiritually. 
 

Participation in athletics brings opportunities for personal growth and 
achievement, group coherence and team participation, loyalty and school 
spirit, the thrill of competition, and the opportunity to reflect the love of God 
through play and sportsmanship.  Winning and excellence are primary goals, 
but the essence of university athletic participation at Missouri Baptist is the 
utilization of the athletic skills endowed by our creator for God-honoring 
living, ministry to our university and community at large, while forming 
friendships that last for a lifetime. 
 

The Athletic Department is one of the most visible organizations at MBU.  St. 
Louis is a city that boasts of several colleges and universities that vie for the 
public’s attention.  Missouri Baptist teams should be a credit to the university 
with the ability to compete effectively at the Conference, Region, and National 
level. The university commits considerable resources to enable the Athletic 
Department to meet its goals. 
 

The Athletic Department has special institutional values for image building, 
student recruitment, and campus spirit. Athletic teams aid in developing the 
residential character of a college and they are a focus around which the 
community sport is built for students, faculty, staff, and alumni.  This 
recognition prompts the following consideration: Coaches and athletes should 
represent the universities qualities in Christian commitment, behavior, 
academic achievement and should view the program as an opportunity to 
represent Christ in all athletic activities. 
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The MBU Spartan Athlete 
 
The MBU athlete  plays because of an interest in the game and the enjoyment 
of playing.  Since through playing he or she may be of service to others, and 
ultimately become a more responsible individual.  Awards, prestige, public 
acclaim, and newspaper write-ups are incidental. 
 

As a member of the great fraternity of MBU athletes', you have certain 
responsibilities and obligations.  First, you must be a good ambassador for the 
group. Second, you are expected to be a good example for those who look up to 
you. 
 
The MBU athlete considers it a privilege to play for a school and recognizes 
that only because of much money, time, and effort is this privilege made 
available. 
 

The good of the team is placed above his or her own good.  Individual scoring 
records and attainment are only worthwhile as they help the team. 
 

Instructions of the coach will be closely followed.  At the same time it is 
appropriate for the student-athlete to suggest possible improvements in the 
techniques and strategy being used.  When a suggestion is made, it is to be 
discussed with the coach at an appropriate time, and in a respectful manner. 
 

The MBU athlete feels that team unity is of paramount importance.  When that 
is jeopardized by a poor attitude or misunderstanding on his or her part, it is 
immediately taken up with the coach.  Discussing faults of the coach and other 
team members with close friends can do no possible good.  Respect for coaches 
and other athletes should always be the athlete’s goal. 
 

The MBU athlete will report for every practice session that is humanly possible 
to attend.  Practice of sports skills is next in importance only to spiritual 
welfare and academic preparation.  He or she always reports on time and in the 
proper frame of mind to make the session worthwhile. 
 

The MBU athlete has a good sense of humor and enjoys a laugh even when it 
may be on him/her.  Yet, common sense is used when humor is proper and 
fitting.  He or she avoids horseplay during athletic practice or competition. 
 

A full measure of effort is always given in practice and in a game. This, not the 
level of natural ability, is the mark of a good athlete. 
 

The MBU athlete has respect for the property of others and for what is held in 
common ownership with others.  Equipment is cared for and returned in good 
shape, even though one may not specifically be charged with its care.  He or she 
is careful not to abuse the locker and playing facilities. 
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The MBU athlete has respect for and is courteous to opponents. 
 
He or she possesses confidence in the ability to perform, but is not obnoxiously 
self-confident or cocky.  Performance is sufficient and need not be reinforced 
with oratory. 
 

The MBU athlete expects to be treated as any other student and does not look 
for favoritism or special consideration from a coach or an instructor.  He or she 
knows that academic preparation is the primary reason for being in school and 
that a good athlete will focus on his/her academic success. 
 

The MBU athlete attends church regularly because of the knowledge that 
spiritual qualities are of greater importance than any other traits or abilities.  
These qualities are consistent with the mission of the university, and the 
mission of the MBU Athletic Department. 
 

 
THIS IS THE  MBU  SPARTAN ATHLETE !!!  
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Athletics Directory 
 
 

 TITLE        NAME      OFFICE   PHONE  
 
 Director of Athletics   Thomas Smith   GYM   314-392-2264 
 

 Sports Information     Tiah Wingate   MOD    314-744-5372 
 

  Manager of Athletic Operations Nick Hon     GYM   314-392-2273  
 

 Asst. Dir. of Athletics            Eddie Uschold   MOD   314-392-2384 
  Asst. Dir. Of Athletics  John Yehling   GYM   314-392-2395 
  

 Business Manager   Ken Revenaugh  BUS OFF 314-392-2356 
 

 Faculty Athletic Rep.   Thomas Puhse   ADM 221  314-392-2286 
 

 Athletic Trainer   Meredith Dill  GYM  314-392-2399 
 Asst. Athletic Trainer Amy Maurer  GYM  314-392-2399 
 

 Baseball      Eddie Uschold  MOD  314-392-2384 
 Asst. Coach     Kenny Graser  MOD  314-392-2269 
 

 Basketball, Men’s   Ray Farrell   GYM  314-392-2267 
 Asst. Coach     Nick Graham  GYM   314-392-2270  
 

 Basketball, Women’s  Danny Wingate  GYM   314-392-2396 
 Asst. Coach     Iris Dixon   GYM   314-392-2385 
 

 Bowling, Men’s/Women’s Joe Galloway   MOD   314-744-5373 
 

 Cheerleading     Jessica Johnson     ADM   314-392-2297 
 

 Cross Country/Track, Men’s Gordon Reiter   MOD   314-306-8123 
 Cross Country/Track, Women’s  Amanda Schick   MOD   314-744-5318 
 

 Golf, Men’s/Women’s Justin Hoagland MOD  314-277-9166
   
 Lacrosse, Men’s   Andrew Joly   GYM  314-744-5375 
 
 Lacrosse, Women’s  Katie Rau   GYM  314-744-5375
    
 Soccer, Men    Deno Merrick  GYM       314-392-2391 
 Asst. Coach     TBA       GYM  314-392-2391 
  
  Soccer, Women   Deno Merrick  GYM           314-392-2391 
 Asst. Coach     Kelly Prince      GYM      314-392-2274 
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 Softball      Craig Walston  MOD   314-392-2394 
 Asst. Coach     Ken Messer-Brooks MOD  314-392-2394 
 
Tennis, Men/Women  Lloyd Brown  MOD  314-744-5374 
 

Volleyball, Men/Women John Yehling  GYM   314-392-2395 
 Asst. Coach     Chris Nichols  GYM  314-392-2395 
  

  Wrestling     Brian Jackson  GYM  314-744-5317 
 Asst. Coach, Men   Paul Collum   GYM  314-744-5317    
Asst. Coach, Women  Clarissa Calibuso GYM  314-744-5317
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Dear Student: 
 
It is my pleasure to welcome you as a participant in the Missouri Baptist 
University Athletic Program.  Over the years the Spartan Athletic Program has 
developed into an important part of the heritage and tradition of the university. 
Not only is the program in full accord with the university’s mission but it is also 
in accord with the Biblical principle of the body as a temple of the Holy Spirit. 
 
Though you were recruited for your athletic talent and skills, you were also 
recruited for your intellectual skills and leadership ability.  We take seriously 
the student in student-athletics. Wins and losses are not  the most important 
criteria in evaluating the athletic program.  Our concern is that you receive a 
first rate education that will prepare you for a life of leadership. 
 
We have assembled a dedicated group of coaches to teach and guide you.  In 
the pages of this document you will find rules and regulations that will make 
your life easier and our teams more productive.  I know that our Athletic 
Director and each coach look forward to a successful season.  Have a great 
year. 

 
 
 
Sincerely, 
R. Alton Lacey 
President 
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ACADEMICS AND REGISTRATION 
 
Q:   What is my main reason for being here?  
 

A:  Successful completion of an undergraduate and/or graduate degree 
program should be the primary goal of enrolling at MBU.  Participation 
in intercollegiate athletics should serve to enhance the accomplishment 
of this goal while providing opportunities for personal growth and 
development in related areas.  By establishing good student habits and 
an awareness of good study methods, you can increase your academic 
performance and achieve your academic goals. 

 
Q:   What are some of these habits and methods?  
 

A:  First, consider your student environment.  You need one where you can 
concentrate and avoid interruptions.  At MBU you will find this 
environment in the Library, computer lab, or in another campus 
building with space designated for study.  Develop a daily routine  with 
adequate time scheduled for handling your assignments.  The rule of 
thumb is, “for every hour spent in the classroom, you should plan at least 
two hours of study apart from the classroom."  If you need assistance,
 contact your coach or instructor for further recommendations.  The 
purpose is to learn and comprehend.  We want you to be successful! 

 
Here are some more suggestions:  
 
 1.  Attend class regularly! 
 

 2.  Review lecture material before class to familiarize yourself with the subject 
matter.  Take notes and review them immediately after class.  Highlight all 
chapters and answer questions at the end of chapters regardless if they have 
been assigned. 

 

 3.  Establish friendships and camaraderie with your classmates. When necessary 
or helpful, study together. 

 

 4.  Participate in class discussions and hand in assignments on time. 
 

 5.  Work for progress in classes with the same intensity you display in athletic 
competition. 

 

 6.  Advise professors well in advance of absences due to athletic competition. 
Request assignments in advance, and make up all work missed. 

 

 7.  Take your books on team trips and study on the road. 
 

 8.  Take pride in your academic achievement and the opportunity for a quality 
education at MBU. Make the best of it! 
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Q:    What if I am absent because of athletic participation?  
 

A:   During your enrollment at MBU, you will find that most instructors do 
maintain formal attendance records.  Professors do require  your 
attendance. 

 

Periodically, student-athletes must be absent due to travel and away 
game competition.  All schedules and competitions are approved by the 
Athletic Director.  However, you, the student-athlete, still may not be 
able to be absent due to course requirements.  If you plan to miss class 
due to athletics, it is necessary that you  contact your instructor well in 
advance of the anticipated travel and competition.  You should inform 
him or her of your commitment to your team and ask for permission to 
travel.  You are responsible for all assignments, lecture notes, and 
examinations. 

 

Each week, the Athletic Department will notify the faculty of impending 
student-athlete absences.  However, it is still the responsibility of 
the student -athlete to communicate with his or her instructor 
so that any work to be missed may be assigned.   Remember, each 
instructor may be different.  Some may give reading assignments and 
others may require an outline of chapters or an essay.  It is ultimately the 
student-athlete’s responsibility to see that these assignments are 
completed. 

  
Q:   How can I make sure that I am on schedule to graduate?  
 

A:  You should always consult your advisor before registration. After your 
freshman year (or during the first year of attendance at MBU for transfer 
students) you should select a major.  You must consult your advisor 
before registration.  During the first semester of your junior year, you 
must schedule a graduation check with the Director of Records. 

 
Your academic advisor will assist you in planning a schedule 
incorporating classes appropriate to your major that recognizes the 
demands of your practice and competition schedule.  Your academic 
advisor will also file your schedule request, remind you to file for 
graduation, explain alternative programs of study, cooperate with you in 
explaining your graduation requirements and, finally, remind you to file 
your application. 

 
Q:   Will anyone be checking my class work during the term?  
 

A:  At any time during the term, your coach may contact your instructors 
with a mid-term progress report form.  At this time your instructor may 
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have the opportunity to comment on your attendance, test scores, class 
participation, etc. If progress is unsatisfactory, your coach and academic 
advisor will be notified. 

 
Q:   What is the best way to register for classes?  
 

A:  You should always register during pre-registration periods.  Registration 
is usually scheduled well in advance of the next semester.  Consult the 
Timetable of Classes each semester for registration procedures. You 
must contact your academic advisor for authorization of your 
registration schedule.  It is important that you follow this procedure 
because you will stand a better chance of getting the classes you need at 
the best time of the day.  It can save you additional course work, time, 
and money. 

 
Q:   Will we have a study hall?  
 

A:  To compete in MBU Athletics, all student athletes must maintain a 
cumulative GPA of 2.5 or above. Failure to uphold this standard will 
result in mandatory study hall attendance in order for you to continue 
practices and competitions.  Failure to attend the MBU Athletics study 
halls when required will result in your suspension of practice and 
competition.  Additionally, you may be fined, or have your scholarship 
revoked.  If your GPA should fall below a 2.0, your scholarship will be 
drastically reduced or revoked in the next academic year.  There will be 
no appeal process. 

 
Q:   What should I do if I am doing poorly in a class?  
 

A:  You should maintain open communication lines with your professor 
from the very first day of class.  If you do not comprehend the material 
being presented then SEE YOUR PROFESSOR FOR ASSISTANCE 
IMMEDIATELY.  Do not wait until you have done poorly on an exam 
before you meet with him or her.  Also, keep your coach aware of your 
progress. 

 
Q:   At what point should I drop a course?  
 

A:  Before you even consider dropping a course, CONTACT YOUR 
COACH, THE  ASSISTANT DIRECTOR OF ATHLETICS , AND 
YOUR ACADEMIC ADVISOR.   They will advise you about your 
options.  There are many ramifications of your decision to drop a course, 
athletic eligibility being one of them.  The Athletic Director must approve 
your dropping of a class. 
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Q:   Are there tutors available for athletes?  
 

A:  Tutors are available in most subject areas for students at MBU. 
Arrangements for a tutor may be made through the Dean of Students 
Office or the advising office.  If you need help, arrange for tutorial 
assistance early in the semester to maximize your opportunity to 
comprehend and learn subject matter.  Do not wait until the last week of 
class. 

 
Further questions? 

Contact our Dean of Students 
 at (314)-392-2212 
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HALL OF FAME BANQUET  
 

 
TEAM AWARDS  

 

Team awards may be presented to student-athletes and athletic support 
personnel by their coach in honor of their participation in an intercollegiate 
sport or support group at the conclusion of their season.  Each person honored 
must have met all academic and team requirements set by the coach and the 
Athletic Department and have excelled in the individual area as specified.  
Such categories might be sportsmanship, overall improvement, and in a 
number of statistical areas appropriate to that sport (points scored, assists 
made, etc.).  Athletes granted “All- American” status will be honored at the 
Hall of Fame Banquet held during Homecoming week during the fall semester 
following their selection to this honor. 

 
 
 

TEAM RULES AND DISCIPLINE  
 

Generally, Spartan team rules support the need for proper diet, adequate rest, 
and clean living habits.  To meet the expectations stated in the mission and 
purpose of the university, the following general rules have been adopted.  The 
rules for each team will be provided by their respective coaches. 

  
 1.  Maintain conduct that is a credit to yourself, your teammate(s), your 
   coaches, or Missouri Baptist University by your conduct. 
 

 2.  Do not show disrespect to your coaches, teammates, or anyone in the 
MBU community. 

 

 3.  Be an ideal student; do not miss class or chapel requirements.  Give 
100%  in your class work. 

 

 4.  Refrain from use of tobacco, alcohol, and other illegal or non-
prescribed drugs, during both in season and off season.  Any 
misconduct in these areas could result in discipline up to, and 
including dismissal from the athletic program, removal of 
scholarship, and/or expulsion from school. 

 

 5.  Keep a neat appearance by being neatly dressed and well groomed.  
Clothing with unacceptable advertisements is not allowed.  (i.e.: 
alcohol ads, obscene language or logos). 

 

 6.  Take criticism in a constructive way without alibis or sulking. 
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 7.  Refrain from using obscene language, gestures, or taunting. 
 

 8.  Lying and stealing will not be tolerated. 
 

 9.  Teamwork is essential.  Unselfish play and team spirit are the 
foremost essentials for a successful team. 

 

 10.  Abide by rules and regulations established for all students whether a 
   commuter or dorm student at MBU. 
 

 11.  Academic eligibility must be obtained after each semester.  Any 
violation of the above rules or those established by a particular team 
will be grounds for review of your membership on a team and, 
ultimately, loss of your athletic scholarship could occur.  An Athlete 
Record Form (Appendix A) will be completed when there is a 
violation of a rule.  When a student-athlete violates a particular rule, 
or his or her conduct or performance responsibilities have been 
unacceptable, this will be reason for terminating a scholarship, and 
removal from an athletic team.   

 
 
 

GRIEVANCE PROCEDURE  
 
The first step in settling any grievance is to deal directly with the parties 
concerned (Matthew 18:15-17).  Therefore, if an athlete has a problem, he or 
she should first attempt to solve the problem with an open and honest 
discussion with the other party, be it a coach, a teammate or any other 
individual.  If that does not work, then a third party might be the Athletic 
Director, faculty athletics representative, or academic advisor, depending upon 
the nature of the case.  Resolution of the grievance, hopefully, will occur 
through these efforts.  There is  no gr ievance procedure  for athletes 
who fail to attend the MBU athletic department study halls.  
 

When a grievance is unable to be resolved as stated above, an Appeals 
Committee will be formed to hear each party’s side of the issue.  The committee 
will be appointed by the Director of Athletics unless he or she is involved, then 
the Provost will appoint the committee. 
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NAIA ELIGIBILITY  
 

Q:   What are our National and Regional affiliations?  
 

A:    The Athletic Department has membership in Division I of the NAIA, 
Region V of the NAIA, and in the American Midwest Conference.  All 
varsity athletic teams will be governed by NAIA, Regional, and 
Conference legislation. 

 
Q:   How do they begin to determine eligibility?  
 

A:   Contact the Athletic Director or go to www.naia.org for more information. 
 
Q:   What are my initial concerns academically?  
 

A:   You will be permitted to practice and compete intercollegiately if you 
qualify according to the NAIA regulations and MBU academic policies, if 
you are making progress toward a degree; and if you are enrolled as a 
full-time student. In order to compete in MBU Athletics, all student-
athletes must maintain a cumulative GPA of 2.5 or above. Failure to 
uphold this standard will result in mandatory study hall attendance in 
order for you to continue practices and competition.  However, if your 
GPA drops below a 2.0, your scholarship will be drastically reduced or 
revoked for the next academic year. 

 
Q:   Does my coac h or Athletic Director determine this?  
 

A:   In part.  The Faculty Athletic Representative, the Athletic Compliance  
Regulators and the Director of Records have the responsibility to 
monitor the academic eligibility of all student-athletes.  This includes 
GPA’s, terms of attendance, and full-time status in consideration of 
student-athlete eligibility.  Eligibility status is then reported to the 
Director of Athletics. Again, if you fall under the 2.5 GPA criteria, you 
will have to participate in mandatory study halls in order to compete. 

 
Q:   What if I am a transfer student?  How am I affected?  
 

A:   The area of transfer student eligibility is a complex one requiring an 
individual determination related to the specifics of each case.  The 
following is a general description of the regulations that apply to transfer 
student-athletes.  Contact must be made with the head coach, the 
Athletic Compliance Regualtors, and/or the Director of Athletics to get a 
ruling on the eligibility status of any individual student-athlete.   

 
  1. Include NAIA Regulations; 
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  2. A transfer student from a Junior College is not eligible unless the 

student has completed a minimum of 24 semester hours of 
transferable credit with a cumulative GPA of 2.000, or has spent one 
semester of residence at the  Junior College; 

 

  3. If an institution drops an intercollegiate sport, a student-athlete may 
transfer immediately and be eligible for competition in that sport 
provided all institutional and national eligibility requirements are 
met; 

 

  4. A transfer student who has attended several schools (multiple 
transfer)  requires specific interpretation. 

 
Q:   How long may I participate in Intercollegiate athletics?  
 

A:  In the NAIA you may compete for four academic years or eight full-time 
semesters.  This must be completed in ten semesters of full-time 
enrollment. Summer semesters and semesters taking less than nine 
hours do not count toward the ten semesters. A student-athlete may be 
granted an additional year of competition if the athlete undertakes a 
second sport or for reasons of “Hardship”, which is defined as incapacity 
resulting from injury or illness under the following criteria: 

 

  1. It occurs in one of the four seasons of intercollegiate competition, and 
 

  2. It occurs when the student-athlete has not participated in more than 
20% or more than two of the institution’s completed events in your 
sport, whichever is greater, provided the injury or illness occurred in 
the first half of the season and resulted in inability to compete for the 
remainder of the season. 

 
All requests for Hardship and other 5th year opportunities must be directed 
to the Head Coach who will make a recommendation to the Athletic 
Compliance Regulators and the Director of Athletics. 

 
Q:   I am thinking about playing two spor ts. Will one sport take 

precedence over the other?  
 

A:  If students are participating in more than one varsity sport, the following 
shall apply: 

 

  1. If a student-athlete receives no Financial Aid in either sport, the 
student cannot participate in the second sport until the first sport 
season (including playoffs) ends; 
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  2. If a student-athlete participates in more than one sport, but receives 
aid from only one sport, participation is restricted to only the sport 
providing aid during the season, including all practices and post-
season play, except with permission of the first and second coach to 
participate in other sports: 

 

  3. If a student-athlete participates and receives aid from more than one 
sport, regardless of the level of funding, the student cannot 
participate in the second sport season until the first sport season 
(including playoffs) ends, unless the coaches of the first and second 
agree that the student can participate in both sports in overlapping 
seasons. 

 
Q:   How do I maintain my eligibilit y? 
 

A:  There are four major academic considerations in maintaining academic 
eligibility. 

 

  1. Your overall grade point average at all institutions must be a 
minimum of 2.000 or greater. However, in order to compete in MBU 
Athletics, all student-athletes must maintain a cumulative GPA of 2.5 
or above. Failure to uphold this standard will result in mandatory 
study hall attendance in order for you to continue practices and 
competitions.  Also, if your GPA should fall below a 2.0, your 
scholarship will be drastically reduced or revoked for the next 
academic year; 

 

  2. You must complete 24 semester hours satisfactorily in the calendar 
year prior to the term of completion in courses credited toward a 
baccalaureate degree (24 hours between seasons of competition). 
This does not apply to first term freshmen; 

  3. A student-athlete must declare a major prior to his or her fifth 
semester.  Transfer students must declare a major during his or her 
first year of residence; 

 

  4. During any semester of competition, you must be registered as a full-
time student (12 semester hours of classes or greater). If you drop a 
class during the semester of competition and become a part-time 
student, you are no longer eligible to compete and you will lose your 
athletic scholarship and the team will forfeit any/all contests in which 
you participated. 

 
Before and during the season of competition, the Faculty Athletic 
Representative is responsible for checking your eligibility by determining if 
your GPA is above a 2.000 at MBU and all other institutions attended. Your 
overall GPA must be above 2.000 with 24 credit hours passed in the last 



 21 

academic year.  However, in order to compete you must maintain a 2.5 
cumulative GPA, or attend mandatory study halls until this standard has 
been reached.  Keep in mind that if you fall below a 2.0 your scholarship 
will be drastically reduced or revoked for the next academic year. 

 
FACTS ABOUT REGISTRATION, CREDIT HOURS AND GPA: 
 
 1. During semesters of competition, you need to be enrolled at MBU for a 

minimum of 12 credit hours, excluding remedial courses and courses 
repeated except those in which you received an ”F”, and to pass 24 hours 
during the academic year. Remedial courses not passed must be 
repeated; 

 

 2. If you withdraw from a course and receive a “WF” (withdraw failing), it 
counts as an “F” on your record. There is a calendar available indicating 
the last date to receive a “WP” (withdraw pass). An “F” results in no 
credit, but will be calculated into your GPA; 

 

 3. Varsity athletes will receive up to two credits for participating in his or 
her sport, if they register during the semester of competition.   

 
Q:   I am on academic probation, can I still play or, at least, 

practice?  
 

A:  Yes, athletes at MBU are evaluated each semester of competition. When 
an athlete fails to meet NAIA regulations, competition in games will not 
be possible. 

 
 
 

ELIGIBILITY FOR ATHLETICS COMPETITION  
 
A student-athlete shall not participate in the Missouri Baptist University 
Intercollegiate Athletic Program unless the student-athlete: 
 
 1. Has been admitted as a regularly matriculated student in accordance 

with the regular, published entrance requirements of the institution; 
 

 2. Is in good academic standing as determined by the Director of Records, 
in accordance with the standards applied to all students; and, 

 

 3. Is enrolled in at least a minimum full-time (12 hours) program of studies 
  and is making satisfactory progress toward a baccalaureate or equivalent 
  degree as determined by the regulations of the institution. 
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Implementation of these general eligibility rules shall require strict adherence 
to the following: 
 
 1. The freshman or transfer athlete, that is the student-athlete in his or her 

first year of attendance at MBU, must be admitted to the university 
under the admission criteria for regular students, not special admission 
criteria; 

 

 2. The student-athlete must be in good academic standing. Freshmen must, 
after their first semester of residence, complete 9 hours. Transfer 
students of junior standing and who have completed two years of 
eligibility must have a GPA of 2.000 or greater and complete 24 hours 
the previous two semesters. 

 

 3. The student-athlete must satisfactorily complete 24 semester hours of 
  degree credit per year, acceptable toward a baccalaureate degree in a  
  designated program at MBU, since the beginning of his or her previous 
  season of competition in that sport. 

 
 

PROCEDURE FOR CONSIDERATION OF  
EXCEPTION TO RELEASE POLICY 

 
Missouri Baptist University, like other NAIA institutions, has a no release 
policy  for students who commit to and sign athletic grant-in-aid agreements 
for supporting their educational endeavors at our institution.  This policy 
provides for support and sound planning that is beneficial to each student-
athlete, their team, and the University’s overall athletic program. 
 

Exceptions to the no-release policy are extremely rare and considered only 
under very extenuating circumstances.  Students who desire consideration for 
an exception to the policy are required to follow the procedure outlined below. 
 

A.  Permission to Contact Another Educational Institution 
 

1.  Students should not make contact or discuss a possible release 
with other educational institutions without prior written 
permission by the Athletic Director of the University.  Permission 
is requested in writing through the head coach who in turn should 
make a joint recommendation to the Athletic Director.  Specific 
reasons that are considered extenuating should be clearly stated in 
the student’s request for permission to contact. 

 

  2.  If the coach’s recommendation is positive, and the Athletic 
Director is in agreement, the Athletic Director will provide a 
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written statement to the student granting permission to make 
such contact with another educational institution. 

 

  3.  If the coach’s written recommendation is negative and/or the 
Athletic Director is not in agreement, the decision is final and not 
subject to appeal. 

 

Permission to contact is not a release and should not be so considered by the 
student or another institution. 
 
B.  Decisions on Exceptions to Release Policy 
 

  1.  If the student has received written permission to contact one or 
more other institutions, and subsequently desires a release, the 
procedure for requesting same is outlined in B (2) - B (5) below. 

 

  2.  The written release request should follow the same procedure 
outlined in A (1) and A (2) above.  The release request by the 
student will not be considered without an official request by the 
contacting institution. 

 
  3.  If a negative decision is made by the head coach, or Athletic 

Director the student will be so informed.  Negative decisions, 
which are the norm, are not appealable. 

 

  4.  If positive recommendations are made by the head coach and 
Athletic Director in that order, those recommendations are to be 
forwarded to the Provost. 

 

  5.  Exceptions, if any, to the no-release policy are made by the 
Provost of the University.  Those decisions will be communicated 
to the Athletic Director who will in turn communicate to the head 
coach, and the student.  Negative decisions, which are the norm, 
are not appealable. 

 

This procedure should be strictly followed and should not include telephone 
calls, written inquiries or other direct contact with the Athletic Director or the 
Provost. 
 
 For More Information on NAIA Eligibility Regulations  

Visit the NAIA website at www.naia.org  
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EQUIPMENT  
 

Q:   Is all our equipment provided by the Athletic Department? Do 
we get to keep it?  

 

A:  The Athletic Department regularly purchases a tremendous amount of 
equipment each year. All equipment is the property of the Athletic 
Department. All equipment must be returned after the sports season and 
accounted for by the coach. 

 

Each Head Coach may select a team equipment manager to assist in 
issuing, repairing, and inventorying of specific sports equipment. Team 
managers may also have other responsibilities as designated by the head 
coach, such as laundering uniforms and assisting the Athletic Trainer. 

 
MBU EQUIPMENT REGULATIONS  

 

1.  Equipment will not be issued until you have completed medical 
questionnaires, provided medical insurance information, received a 
physical examination, are in good standing at the university, and are 
enrolled as a full-time student. 

 

2.  No equipment is to be removed from authorized areas, and usage is 
restricted to practice and games. 

 

3.  If previously used equipment is distributed, it will be done so based on 
seniority. 

 

4.  You are responsible for equipment issued to you and will be charged for 
equipment not returned, damages due to neglect, and loss or theft. 

 

5.  After you receive equipment, you may receive replacement equipment on 
an  exchange basis only.  If equipment is defective or damaged beyond 
repair, it still must be returned for an exchange. 

 

6.  Equipment damaged due to usage, not neglect, will be repaired if 
possible, and returned to you. 

 

7.  On road trips, you are responsible for packing your equipment and 
insuring its safe return to the appropriate team manager or coach. 

 

8.  You should report any equipment problems to the coach as soon as 
possible. This includes defective equipment, theft or inadequate 
protection. 

 

9.  At the conclusion of the season, all equipment will be inventoried, 
laundered, and repaired for the next year by the coaching staff. 
Equipment cannot be checked out by the team members during the off 
season, except in special situations. Procedure for this situation includes 
a letter of request from the student-athlete to his or her coach for 
consent. 
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FINANCIAL AID  
 
Q:   Should I receive a full grant -in -aid from MBU, what will it 

cover?  
 

A:  A student may receive athletically related financial aid administered by 
the institution for any regular semester the student is in attendance, 
provided it does not exceed the amount equal to tuition, fees, room, and 
board.  

 
Q:   Is my scholarship good for four years?  
 

A:  A student may receive athletically related financial aid awarded only by 
an institution’s regular financial aid procedure for a maximum period of 
one year. It is understood that such aid may be renewed for additional, 
maximum one-year periods by the institution while the recipient is an 
undergraduate student with remaining eligibility. Exceptions may be 
granted to students who have no eligibility remaining but have not 
graduated.  (See Team Rules and Discipline). 

 
Q:   Can I work while I am on scholarship?  
 

A:  Earnings from an NAIA student-athlete’s legitimate off-campus 
employment, in excess of a full grant-in-aid, will be approved provided 
that such employment shall not interfere with the obligations required 
for participating on a particular athletic team and does not violate rules 
adopted by his or her coach. 

 
Q:   What can I NOT receive as Financial Aid?  
 

A:  A student SHALL NOT: 
 
  1. Receive financial aid other than that administered by the institution if 

the aid has any relationship whatsoever to athletic ability. 
 

  2. Accept financial aid from an organization, individual or agency 
outside of the student’s institution which is based primarily on 
athletic ability or participation. 

 

  3. Receive an extra benefit not available to members of the student body 
in general. 

 
Q:   What happens to my scholarship  if I am placed on academic 

probation?  
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A:  Student-athletes who are on academic probation may continue to receive 
their athletic grant-in-aid for the subsequent semester upon receiving 
the approval by the athlete’s coach, the Athletic Director and the Faculty 
Athletic Representative. 

 

Should the student-athlete again be placed on academic probation, the 
individuals named above will review the athlete’s case and decide if 
athletic financial aid is to be continued. 

 
 

HEALTH SERVICES  
 
Q:   Who are the people t hat comprise our medical staff?  
 

A:  The staff consists of an Athletic Trainer, Assistant Athletic Trainer and 
student trainers.  The decision whether the athlete can participate due to 
an injury or medical problem is that of the Athletic Trainer and/or 
Athletic Director. Failure to comply with these decisions shall relieve the 
medical staff and the training staff of any further responsibility to the 
injured or ill athlete. 

 
Q:   Sounds like they are definitely in charge. For what else are 

they responsible?  
 

A:  The medical records are the responsibility of the athletic training staff 
and the athletic office, but it is the responsibility of each coach to submit 
to the athletic office a complete list of all potential athletic squad 
members prior to the start of the first official practice session. 

 
Q:   Are my medical records confidential?  
 

A:  Professional organizations and the media on occasion will request 
medical information on specific players from the athletic training staff. 
Information will not be released to the press without the approval of the 
Athletic Trainer. Any  information released by the athletic training staff 
or the head coach concerning an injury should be accurate and brief. 

 
Q:   What facilities are available to me for athletic training?  
 

A:  The training room facilities are primarily for use by the athletes 
participating in the intercollegiate athletic programs and by MBU for the 
evaluation and treatment of injuries to student-athletes. The medical 
facilities are also available to visiting teams on a reciprocal courtesy 
basis. In the case of an emergency involving an injured person outside 
the MBU athletic program, first aid will be administered and the person 
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will be encouraged to seek further medical treatment, as appropriate. No 
other treatment or diagnosis will be offered other than immediate first 
aid. 

 
Q:   When is the training room open?  
 

A:  The hours for the training room will be posted. The hours will normally 
be until the  last athletic event is completed in the evening. The training 
room will be open  before practice begins and will remain open until 
practice ends. 

 

When the training room is not in use, the facility will be locked at ALL 
TIMES . These facilities are under the direct supervision of the Athletic 
Trainer and staff, and no one else is allowed to use this facility without 
the knowledge and approval of the Athletic Trainer. 

 

No athlete or patient will be allowed in the training room without 
supervision  while being treated. All therapeutic modalities must be 
operated by the athletic  training staff due to their potential danger. A 
list of training room policies is  distributed to every student-athlete at 
MBU prior to their season. 
 

Q:   What do we do if one of our opponents gets hurt?  
 

A:  If a visiting athlete is injured on the campus of MBU while participating 
in intercollegiate sports, the athlete will be afforded the same medical 
care as Spartan athletes. Their team physician and/or Athletic Trainer, if 
present, will handle the injury according to their policies. The facilities of 
the University will be placed at their disposal and all concerned will be 
treated with courtesy and respect. 

 
 

INSURANCE  
 
Q:   Does MBU provide insurance for its athletes?  
 

A:  The University will provide insurance coverage for certain types of 
medical injuries. The current policy described below will be 
implemented if the required procedures and policies are met. All other 
injuries not specified in the policy are the responsibility of the athlete’s 
personal insurance. 
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Q:   What is the Policy?  
 
A:  The policy is designed to pay medical expenses which arise due to 

ACCIDENTAL INJURIES which occur while participating in regularly 
scheduled, supervised and sponsored games and practices, or while 
participating in MBU Athletic Department sponsored activities. This 
insurance is EXCESS OR SECONDARY INSURANCE. This is NOT a 
comprehensive medical policy.  

 
Q:   What is covered?  
 

A:  1. Accidental injuries. Injuries due to accident, which is defined as “an 
unexpected, external, violent and sudden event that is independent of 
any other cause”. 

 
Q:   What is not covered?  
 

A:  1. Pre-existing conditions. 
 

  2. Any injury that is not deemed accidental.  If there is no accidental 
injury, there will be no benefits. 

 

  3. Injuries occurring in a non-supervised situation. 
 

4. Contact lens or glasses-lost or broken. 
 

5. Illness. 
 
Q:   Who pays the premium?  
 

A:  The MBU Athletic Department. 
 
Q:   What is the additional disability policy?  
 

A:  This policy is designed to cover catastrophic injuries which occur while 
traveling to and from and while at any game or practice session 
scheduled by MBU. 

 
Q:   What should I do if I am injured?  
 

A:  When a player is injured during practice or competition, he or she will be 
directed by the supervisor in charge to go to the Athletic Training Room 
and notify the Athletic Trainer. The Athletic Trainer will evaluate the 
injury and make referrals, if needed, to a designated physician for 
treatment.  The evaluating Student-Athletic Trainer/ATC will fill out an 
injury evaluation form. 
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Q:   I understa nd this will be billed to me. What do I do with the 
bill?  

 

A:  Upon receiving the bill for the treatment, the athlete will file the claim 
with his or her personal insurance first and request a copy of the 
“Explanations of Benefits” from the insurance company. The balance of 
the bill, explanation of benefits, and a completed claim form (obtained 
from the Athletic Office) must be submitted to the Manager of Athletic 
Operations/Administrative Assistant in the Athletic Department. 

 
If the previous steps are followed, the MBU athletic insurance will 
become the  secondary insurance and the balance of the bill will be filed 
on it. 

 
IF AN INJURY IS NOT REPORTED TO THE ATHLETIC TRAINER AND 
AN INJURY REPORT FORM IS NOT SIGNED WITHIN THREE DAYS OF 
THE ACCIDENT, THE ATHLETE WILL RISK NOT BEING VERIFIED FOR 
INSURANCE COVERAGE. 

 
The Athletic Department will not be responsible for any expenses incurred for 
an examination by a consultant or treatment by a medical professional if these 
procedures are not followed. 
 

 Further questions? 
Contact the  

Manager of Athletic Operations/Admin. Asst. to the Athletic Director 
 in the Athletic Department 

(314) 392-2279 
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MISSOURI BAPTIST UNIVERSITY ATHLETIC DEPARTMENT  
DRUG POLICY AND TESTING PROGRAM  

 
I.   ATHLETIC DRUG POLICY  
 
Missouri Baptist University recognizes that in the highly competitive world 
of college athletics the pressure to succeed is tremendous.  As a result, the 
temptation to use allegedly performance enhancing drugs and other 
controlled substances is ever-present.  The use of drugs creates a very real 
danger to the health of the student-athlete.  Furthermore, the intense 
pressure to succeed often results in the exploitation of student-athletes who 
may be pressured by others to take drugs in order to enhance their athletic 
performance.  Missouri Baptist University believes that a comprehensive 
drug education and testing program is an essential step in protecting the 
student-athlete from the harmful effects of drug use and from potential 
exploitation by others. 
 
All athletes and/or students who receive athletic financial aid/scholarships 
must abide by the rules and regulations of the drug policy and testing 
program.  This policy is not a contract between Missouri Baptist University 
or Missouri Baptist University Athletic Department and the student-athlete.  
A signed consent and notification forms by the student-athlete will be 
considered affirmation to the student-athletes’ agreement to the terms and 
conditions contained in the policy and procedures and will be legal 
contractual obligations of the student-athlete. 
 
The Missouri Baptist University Athletic Department Drug Policy and 
Testing Program is the sole property of Missouri Baptist University and is 
separate and distinct from NAIA policies, rules and sanctions.   
 
This policy may be amended at any time without prior notice to the student-
athlete.  After the policy has been amended the Missouri Baptist University 
Athletics’ staff, coaches and student-athletes will be notified of the change. 
 
II. PURPOSES OF THE DRUG POLICY AND  DRUG TESTING 
PROGRAM  
 
The primary intent of the Drug Policy and Drug Testing Program at 
Missouri Baptist University is the well being of the student-athlete.  The 
goal of this program is to promote a drug-free environment for the 
intercollegiate athletic program.  Its purposes are to prevent an unfair 
competitive edge by those who abuse certain chemical substances, to 
protect the health and safety of all competitors, to contribute to the 
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education of student-athletes and the public, and to maintain appropriate 
standards of behavior and integrity within intercollegiate sports.     
 
 
III. EDUCATIONAL PROGRAMS  
 
Education and counseling are the cornerstones of the program.  These 
program components are designed to alert coaches, student-athletes, and 
other students associated with the Missouri Baptist University athletic 
program, such as student managers, athletic trainers and cheerleaders to 
the potential harm from substance abuse.   
 
IV. DRUG TESTING  
 
A.  GOALS OF THE DRUG TESTING PROGRAM  
 

Missouri Baptist University will employ reasonable drug testing 
procedures in order to accomplish the following goals: 

 
1.  Educate student-athletes concerning the health risks associated with 
the use of drugs or alcohol. 
2.  Identify student-athletes who have drug or alcohol use/abuse 
problems. 
3.  Afford student-athletes a reasonable means to avoid drugs and 
alcohol. 
4.  Ensure overall compliance with the Missouri Baptist University 
policies on illegal or harmful drugs. 

 5.  To deter student-athletes from using/abusing drugs/alcohol. 
 
B.  ADMINISTRATORS OF THE DRUG TESTING PROGRAM  
 

The Missouri Baptist University Athletic Training/Sports Medicine Staff 
is the chief administrator of the drug testing program.  Specimen 
collection will be performed by the Athletic Training/Sports Medicine 
Staff.  In order to safeguard reliability and accuracy of results, the drug 
testing analysis will be conducted by a SAMHSA certified or WADA 
accredited laboratory that is experienced in the drug testing of student-
athletes. 
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C.  NOTIFICATION  AND CONSENT  
 

1.  Before implementation of the drug policy program, student-athletes 
and coaches will be notified in writing of the Missouri Baptist University 
Athletic Department Drug Policy and Testing Program. 
2.  Prospective student athletes will be informed of the Missouri Baptist 
University Athletic Department Drug Policy and Testing Program as part 
of the recruitment process.  Missouri Baptist University student-athletes 
must abide by its drug policy and program. 
3.  The drug policy and program will be provided to each student-athlete 
and all members of the coaching staff at the beginning of each academic 
year. 
4.  Each student-athlete shall be required to sign a consent form stating 
that he or she has read the policy statement and understands its 
ramifications and has agreed to participate in the program prior to or at 
their annual pre-participation examination.  Student-athletes who are 
minors will need parental/guardian signature on the consent form. 
5.  Student-athletes will be informed that failure or refusal to sign the 
consent forms will result in the prohibition of that student-athlete from 
participation in the athletic programs at Missouri Baptist University and 
a loss of all athletic scholarships. 
6.  The student-athlete may be notified at any time prior to but not more 
than 24 hours before that they have been selected to complete a drug 
test. 

  
 D.  CONFIDENTIALITY  
  

Missouri Baptist University will protect the identity of any student-
athlete who either admits to a drug/alcohol use/abuse problem or, 
through testing, is discovered to be using/abusing drugs or alcohol.  Test 
results shall be kept in confidential files separate from a student’s 
permanent educational records.  All information and records under the 
athletic department policy, including test results, will remain 
confidential to the extent permitted by law and will be released only to 
the following persons: 

 
  1.    Head Athletic Trainer and/or staff athletic trainer 
  2.    Director of Athletics  
  3.    Team Physician 
  4.    Dean of Students  
  5.    Head Coach 
  6.    Student-athlete 
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Any improper disclosure of test results by any Missouri Baptist 
University official may be grounds for disciplinary action. 

 
 E. DRUGS FOR WHICH TESTING WILL BE CONDUCTED  
 

All substances, as specified by the NCAA, may be tested for.  These 
include the following street drugs and controlled substances, as well as 
over the counter medications, all steroids, steroid derivatives or related 
substances which are not prescribed by a physician or are prescribed by 
a 

  physician for uses not authorized by the manufacturer of the drug: 
 
  Alcohol 
  Ampthetamines         
  Barbiturates   
  Benzodiazepines  
  Cannabinoids   
  Cocaine Metabolites  
  Ecstasy 
  Methadone   
  Methamphetamines 
  Methaqualone   
  Opiates    
  Phencyclidine (PCP)  
  Propoxyphene   
  Steroids 
 

Other substances which may be tested for are included on the 
NCAA Banned Substances List.  You may find this list at: 

 
http://www1.ncaa.org/membership/ed_outreach/health-
safety/drug_testing/banned_drug_classes.pdf 

 
 

F. METHODS FOR SELECTING STUDENT -ATHLETES FOR  
TESTING  

 
  Testing procedures will occur in these manners: 

 
1.  RANDOM – The student-athlete may be selected at any time 
throughout the academic year. Missouri Baptist University reserves the 
right to perform drug testing on an individual and/or an entire team at 
any given time. 
 



 34 

2.  REASONABLE SUSPICION – Any student-athlete may be required to 
be drug tested if a member of the athletic staff, having an opportunity to 
observe the student-athlete’s behavior, physical conditioning or 
performance, concludes that there is reasonable cause to suspect drug/ 
alcohol use.  Before requiring testing procedures under such 
circumstances, the athletic staff member will consult with the Director of 
Athletics and the Head Athletic Trainer.  Reasonable suspicion may 
include, without limitation, 1) observed possession or use of substances 
appearing to be prohibited drugs, 2) arrest or conviction for a criminal 
offense related to the possession or transfer of prohibited drugs or 
substances, or 3) observed abnormal appearance, conduct or behavior 
reasonably interpretable as being caused by the use of prohibited drugs 
or substances.  Among the indicators which may be used in evaluating a 
student-athlete’s abnormal, conduct or performance are: class 
attendance, significant GPA changes, athletic practice attendance, 
increased injury rate or illness, physical appearance changes, academic/ 
athletic motivational level, emotional condition, mood changes, and legal 
involvement.   

 
 G. SAFE HARBOR  
 

Any student-athlete, in strict confidence, may advise any coach, Athletic 
Director or staff athletic trainer that he or she has a drug/alcohol 
use/abuse problem without fear of jeopardizing his/her athletic 
eligibility or athletic scholarship provided: 

 
  1.  Such disclosure is full, complete and made freely. 

2.  The disclosure is not made in an effort to avoid an impending drug 
screen.  Safe Harbor may not be taken once notified of selection for drug 
test. 
3.  He or she agrees voluntarily to submit to and complete a drug 
counseling and rehabilitation program approved by the Head Athletic 
Trainer. 
4.  He or she agrees to voluntarily suspend all athletic participation for a 
30-day period. 

   
Safe Harbor will have a 30-day time limit. After the 30 day period the 
student-athlete can no longer stay in Safe Harbor.  The student-athlete 
must then submit a negative drug test after the 30-day Safe Harbor 
period and be cleared medically by a team physician to participate in 
their respective sport.  A student-athlete will only be allowed to use Safe 
Harbor one time for the duration of their time at Missouri Baptist 
University. 
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 H. SPECIMEN  COLLECTION  
 

Collections will be done under direct supervision.  Refer to Urine 
Specimen Collection Procedures in Appendix E. 

 
 I.   NOTIFICATION OF RESULTS  
 

The laboratory performing the drug test analysis will communicate the 
results of the testing to the Head Athletic Trainer or their designee via 
secure web access.  If a positive result occurs, the Head Athletic Trainer 
and/or staff athletic trainer then notifies the Director of Athletics, the 
Dean of Students, the Head Coach and the student-athlete as specified in 
Section D under Confidentiality.  If a negative test result occurs, no 
further communication is made. 

 
 V. TESTING PROCEDURE AND CONSEQUENCES  
 
 A. LABORATORY ANALYSIS  
 

The laboratory will first test the primary specimen.  If the primary 
specimen tests negative for drugs, the laboratory will dispose of the 
sample after 3 business days.  If the specimen tests positive for drugs, 
the laboratory will retain the split specimen to ensure that it remains 
available for testing. Any specimen that tests positive will be confirmed 
by GC/MS.  Split samples of any confirmed positives will be frozen and 
held for one year. 

 
B.  FIRST POSITIVE SCREEN  

 
Following a student-athletes’ first positive confirmed drug test, the 
student-athlete will be notified by the Director of Athletics of a 30-day 
suspension from all athletic participation.  The student-athlete will also 
be required to schedule a meeting and meet with a drug treatment/ 
rehabilitation counselor as outlined below. 

 
C. RE-TEST AND REINSTATEMENT  

 
At the end of the 30-day suspension period, the student-athlete will be 
tested again according to the drug testing protocol.  A positive result 
(indicating drugs) will be treated as a second positive test with the 
consequences designated below.  If such testing produces a negative 
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result (no drugs) the student-athlete may request to convene a meeting 
with the Director of Athletics, the Head Athletic Trainer and/or staff 
athletic trainer and the Head Coach in order to petition for return to full 
participation status.  The student-athlete must also undergo a health 
assessment by the team physician before they are allowed to return to 
full participation. 
 

D.  FOLLOW -UP TESTING  
 

A student athlete who has a positive test and is subsequently reinstated 
to full participation may be required to complete a follow-up drug test at 
any time in order to ensure compliance with this program.  Such follow-
up testing may continue for the duration of the student athlete’s  
participation in Missouri Baptist University Athletics.  A positive result 
(indicating drugs) will be treated as a second positive test, with the 
consequences designated below. 

  
E.  SECOND POSITIVE SCREEN  

 
Notification of the drug testing result will be made via secure web access 
by the testing laboratory to the Head Athletic Trainer or their designee.  
The Head Athletic Trainer and/or staff athletic trainer then notifies the 
Director of Athletics, the Dean of Students, the Head Coach and the 
student-athlete as outlined in section I under notification of results.  
Following a student-athlete’s second positive confirmed drug test, the 
student-athlete will be notified in writing by the Director of Athletics 
that he or she will be permanently dismissed from his or her respective 
team and participation in all athletic activities with loss of all athletic 
financial aid/scholarships. 

 
F.  DISCLOSURE OF OTHER MEDICATIONS  

 
All currently available drug tests have the possibility of producing a 
“positive”.  This means that if the student-athlete is taking any over the 
counter or prescription medications, the testing may produce a positive 
result.  Consequently, the individual submitting to the drug test must 
disclose any over the counter or prescription medications to the Missouri 
Baptist University Athletic Training Staff prior to being tested.  This 
verification will be provided confidentially, in a sealed envelope and 
opened only if a positive result occurs.  Individuals who fail to provide 
the verification of medication and test positive will be subject to the 
consequences specified for positive test results, for refusing to submit to 
a test, or for falsifying the test. 
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G. HEARING  
 

Student-athletes who test positive under the terms of the Missouri 
Baptist University Athletic Department Drug Policy and Testing 
Program will be entitled to a hearing with the Director of Athletics 
and/or their designee prior to the imposition of any sanction.  Requests 
for a hearing must be made within 48 hours of notification of a positive 
test result.  If the 48 hours would end on a weekend, the request must be 
made by noon on the next business day.  Requests must be in writing 
and received by the Director of Athletics. 
 
The student-athlete must present his or her own case without the 
presence of an attorney.  The meeting should take place no more than 72 
hours after the written request is received.  These proceedings shall 
include an opportunity for the student-athlete to present evidence, as 
well as to review the results of the drug test.  The proceedings shall be 
confidential.  The decision by the Director of Athletics or their designee 
regarding the sanction to be imposed shall be final. 
 
The student-athlete who tests positive may also choose to have the “B 
vial”, as outlined in Appendix E, tested to confirm or negate the positive 
drug test.  This will be done at the same laboratory that screened “A vial” 
and will be at the student-athletes’ expense.  

 
VI.  FAILURE TO COMPLY WITH THE TESTING,  COUNSELING    
OR TREATMENT  PROGRAMS  

 
1.    Failure to report to a scheduled drug test will be observed as a desire 
not to comply with the drug testing program.  The student-athlete will be 
notified in writing that this will result in a first positive screen with 
sanctions outlined in section B above.  
2.    Failure to comply with the drug counseling program or the 
treatment program will result in the following: 

a. Notification of the failure to comply with the drug counseling 
and treatment program will be made by the drug counselor to the 
Head Athletic Trainer, the Director of Athletics, the Dean of 
Students, the Head Coach and the student-athlete. 
b. The student-athlete will be required to comply with the 
counseling or treatment program as designated by the drug 
counselor.  Further failure to comply with the program will result 
in the sanctions for the second positive screen. 
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3.    If the student-athlete tampers with the specimen, attempts to falsify 
or invalidate the result, interferes with the drug screen’s ability to detect 
illegal drugs, or makes use of any test altering substance, the student-
athlete will be notified in writing that this will result in a first positive 
screen with sanctions outlined in section B above.   

  
 VII.   COUNSELING PROGRAMS  
 

As noted above, the primary intent of this program is the well-being of 
the student-athlete, and education and counseling are the cornerstones 
of the program.  Accordingly, any student-athlete with a positive drug 
screen will be required to schedule and complete a confidential meeting 
with a drug treatment/rehabilitation counselor.  It is the student-
athlete’s obligation to make and keep this appointment following 
notification of a positive drug screen.  Drug counseling and 
rehabilitation, if necessary, will be available at the expense of the 
student-athlete in accordance with the needs of the student-athlete as 
determined by the counselor.  The athlete, subject to drug counseling 
and/or rehabilitation, will be expected to consent to communication of 
the counselor’s assessment to the Head Athletic Trainer. 

 
 VIII . SELLING  OF DRUGS OR POSSESSION WITH INTENT TO 
SELL  
 

Any Missouri Baptist University student-athlete arrested for the selling of 
drugs or possession of drugs with intent to sell according to the laws of the 
state in which the offense occurs will be immediately suspended from their 
respective team pending legal action.  Conviction of above will result in 

 immediate termination of financial aid and release from the team.  
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HAZING  
 

1. The Athletic Department at Missouri Baptist University fully subscribes to 
and endorses the university’s policy on hazing as published in the MBU 
Student Handbook. 
 
2. The Athletic Department also recognizes that student participation in 

athletics has, as one of its most important objectives, the need for the 
development of team spirit  and bonding, tradition, as well as the 
achievement of common goals. 

 
3. Hazing is defined as: any action taken, requirement or coercive expectation 

imposed, or situation created by a student organization, its members, or 
persons associated with it, with respect to prospective, trial, or new 
members or pledges which is, as to the latter, onerous, hazardous, insulting, 
humiliating, or abusive;  which could reasonably be expected to produce 
mental or physical discomfort,  embarrassment, pain, or injury; or which 
violates any law or college regulation. 

 
4. The following types of activities which, if done under such circumstances as 

to fall within the definition of hazing as in paragraph 3, would be 
prohibited: being forced to ingest certain substances such as food, alcohol 
or drugs; branding, sleep deprivation, unity, abnormal dressing, verbal 
harassment, or any activities not allowing students sufficient hours to study. 

 
5. The Athletic Department makes the following guidelines available to its 

groups and teams: 
 
 A. Allow new team members to participate in the selection and make-up of 
  any activity they may be asked to perform; 
 
 B. Give the new team members a list of activities, and let them determine in 
  which activities they will participate. This list will contain activities that 
  have the coach’s prior approval;  
 
 C. Some teams may decide to conduct certain activities that will encourage 

closeness of its members. If so, the participants will take an active role in 
outlining, developing, and making their personal decision to participate 
in activities they may desire; 

 
 D. Participants will also submit to the respective coach a signed note  
  requesting that they be given the opportunity to decline to be involved in 
  any such activity; 
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 E. Violations of these guidelines may cause students to be dismissed from 
their team; to lose their grant-in-aid; and/or to be permanently 
disqualified from the athletic program;  

 
 F. Alcohol is not to be permitted at any team activity. 
 
 G. Team activities are to be approved in advance by the team’s head coach. 
  The head coach shall be responsible for the supervision of the activities. 
 
In conclusion, the MBU Athletic Department repeats its support of the 
university’s position on hazing. It reminds others that our athletes have been 
recruited, admitted, given athletic scholarship monies, and subsequently 
enrolled in MBU as a student. Therefore, the thought of hazing being a 
determinative factor in an individual making a team, is simply not an issue. 

 
 

INTERCOLLEGIATE ATHLETIC COMMITTEE  
 

The intercollegiate Athletic Committee, chaired by the Faculty Athletic 
Representative, is charged with reviewing, assessing and making 
recommendations to the Director of Athletics in matters relative to 
intercollegiate athletics. The committee consists of three faculty members and 
two student-athletes. The members are approved by the President., and 
Director of Athletics with Administrative Council approval. 
 
 

SPORTS INFORMATION  
 

The Sports Information Department connects the Athletic Department with 
the media and the public.  Cooperation from the student-athlete is essential. 
 

Under the Family Educational Rights and Privacy Acts of 1974, student-
athletes are asked to complete and sign a personal information form and a 
release form (Appendix D). In signing these forms, the student-athlete 
consents to the dissemination of personal information for the purposes of 
public relations and press releases to the media. Student-athletes may also be 
asked to speak with the media, various civic groups, etc. These opportunities 
aid the department in the areas of public relations and community support. 
 
 
 
 
 

SPIRIT SQUAD  
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Each year spirit squad tryouts are conducted by their head coach. Members are 
selected by a system established by the head coach that includes evaluating 
academic progress, attitude and specific athletic skills. Their responsibilities 
include being enrolled as a student, being in good  standing academically, 
attending all practice sessions, representing MBU and supporting athletics in a 
positive manner at all times. 
 
Spirit squad members can expect to travel to away games as assigned and 
perform at designated home contests. They will also be required to participate 
in designated university, community and fund-raising projects. 

 
 

MASCOT  
 

The MBU mascot, SPIKE, makes many appearances both on and off campus.  
SPIKE represents the Athletic Department and the entire university. 
 
 

TRAINING RULES AND BEHAVIORAL GUIDELINES  
 

Training Rules  
 

The following shall serve as general training rules for student-athletes. More 
specific training rules may be in effect for individual teams: 
 

1. A student-athlete is prohibited from using drugs, except those prescribed 
by a physician; 

 

 2. The use of alcohol and tobacco in any form by a student-athlete is  
  prohibited while representing MBU; 
 

 3. A student-athlete should strive for eight hours of sleep each night, to eat 
  balanced meals at regular hours, and to take proper care of his or her 
   physical and mental health; 
 

 4. A student-athlete must report all injuries, no matter how insignificant 
they appear, to their coach and trainer immediately; 

 

 5. A student-athlete should go full speed in practice. This will improve his 
or her level of conditioning and reduce the chance of injury; 

 
 6.  A student-athlete will portray the proper respect for coaches and 

teammates which will create an atmosphere of harmony and 
contentment. 
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Dress and Behavior  
 

Each student-athlete is a representative of MBU and is expected to conduct 
himself or herself as a gentleman or lady at all times. Behavior on and off the 
playing surface reflects on the university and each team. Each student-athlete 
should comply with the following: 
 

 1. Conduct himself or herself properly when seated on the bench or on the 
  sidelines. In case of  a disturbance which results in a discontinuation of 
  play, report to his or her bench area immediately; 
 

 2. Keep all language clean on the playing surface, in the locker room, and in 
  public; 
 

 3. Adhere to travel arrangements, meal times and curfews established for 
each contest, home and away; 

 

4. Take pride in his or her personal appearance; 
 

5. Respect the flag during the playing of the National Anthem; 
 

6. Do not participate or attend any student functions where alcohol is 
present.   

 
7. Remain with the team at all times on road trips except under 

circumstances approved by the head coach; 
 

 8. Participate in pre-game, half-time, and post-game ceremonies when  
  requested to do so by the head coach; 
 

Violations of any of the above rules regarding training and general behavior 
may, depending on the circumstances, result in the application of sanctions, up 
to and including, dismissal from the athletic program and loss of financial 
support. 

 
TRAVEL  

 
Student-athletes traveling under the sponsorship of the university normally 
receive cash allowances for meals or they eat as a team as required through 
arrangements of the coaching staff. For cash allowances, each athlete is 
responsible for the per diem paid to him or her for meals and will receive cash 
upon signing a Meal Money Acceptance Form.  Generally and as a suggestion, 
allocation for breakfast is $4.00, lunch $5.00, and dinner is $6.00. 
 

Student-athletes are responsible for conducting themselves and dressing 
appropriately always during travel. They are responsible for personal 
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telephone calls, care of their equipment, and all academic work missed as a 
result of the team’s travel. 
 
The athletic office will notify your professors of your upcoming absence, but it 
is your responsibility to communicate with them. Students are urged to bring 
textbooks on road trips. If requested, and if possible, coaches will arrange for 
student-athletes to study at libraries at away institutions. 
 

Your personal health and safety are very important.  You must abide by all 
team rules and remain with the team always, except under special 
circumstances approved by the coach. 
 

 
H OUSING  

 
Living in College Housing provides the student-athlete with significant 
opportunities to succeed in college. It increases his or her chances for 
involvement, and it improves his or her chances of persevering in college. 
Research has consistently shown that students who live in residence halls have 
more contact with faculty. They interact more with their student peers. They do 
better academically. They feel more satisfaction with their undergraduate 
experience. 
 

College Housing promotes an atmosphere of learning and supports the 
educational goals of the university. It seeks to provide the best possible 
housing at a cost that students can afford. It strives to provide an environment 
that is safe and healthy. It attempts to provide an environment that promotes 
and reflects responsible citizenship, understanding of differences, and a 
concern for others. It tries to provide an environment that contributes to 
student growth and development. The staff and students are encouraged to 
form relationships based on mutual trust. 
 

The housing staff promotes active student involvement in hall governance and 
in educational, social, cultural, and recreational programs. Student Resident 
Assistants are trained to help with academic, personal, or interpersonal 
problems. They can be a valuable resource for the student-athlete. 
 

There are many advantages to living and eating on campus: 
 
 1. Room and board costs are committed for the entire academic year, 

unexpected increases will not occur. Usually, living in a campus 
residence is less expensive than renting an apartment in a local complex. 
With a food contract, the student-athletes have nourishing food all 
month, every month; 
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 2. A car is unnecessary. The student-athlete is right in the middle of college 
life, and there is no fighting traffic to get to class. MBU dormitories are 
located within easy walking distance of campus facilities, resulting in 
minimal time and transportation costs. Classes, the library, meals, 
laundry facilities, recreation and activities are all within walking 
distances; 

 

 3. Associations with other students in the residence hall will give the 
student-athletes experiences that will be invaluable to them later in life. 
Most students develop life-long friendships with their residence hall 
associates; 

 

 4. Living with other students helps the student-athlete learn to manage his 
or her own life: to budget money and time, make decisions, set priorities, 
get along with other people; 

 

 5. There is also an opportunity to develop leadership capabilities by  
  participating in hall government, and in housing activities; 
 

 6. There are many opportunities to participate in programs that will help 
  strengthen your communication and study skills; 
 
Student-athletes living on campus follow the same housing policies as non-
athletes. It is the responsibility of the student -athlete to familiarize his or 
herself with the terms of his or her  Housing Contract and with University  
Housing Rules and Regulations.  It is also important that close attention is paid 
to Housing and other periodic announcements, because they may include 
important deadlines. 
 

Specific roommates or suite-mates may be requested on the Housing Contract 
form. The Dean of Students Office works closely with the Athletic Department 
on room assignments for student-athletes. 
 

Whenever problems with housing assignments, charges, or procedures arise, 
contact the Dean of Students. College Housing wants to work with the student-
athlete to make his or her experience a good one! 
 
 

 
Further Questions? 

Call the Dean of  Students at (314) 392-2212 
 

 
 
 

STUDY SKILLS -- LISTENING 
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Every student is engaged in a battle for “survival.”  Many will never achieve 
their academic goals; many more will even fail to approach their potential for 
success.  These students are not “born losers.”  Deficiencies in the basic 
learning skills -- reading, writing, listening, remembering, note taking, and 
test-taking are at the heart of these failures. 
 

How well prepared are you for an academic survival battle at Missouri Baptist 
University? 
 

“The first day it was interesting, you know, I mean I really enjoyed it.  The 
instructor talked about how it would be, and I really wanted to do it.  He was 
hard to follow in class, and it got old.  I couldn’t remember all that stuff...... 
missed a few days, blew a test, and then things got bad at home, so skipped.” 
 

“He was a good teacher; it just seemed as if everybody else in class knew what 
he wanted except me... never could figure out what he was talking about.  Class 
was just a blur.  I read most of the stuff before exams, but still did not do very 
well.  Finally, when he told me I was getting a D or F, I gave up just before the 
final exam.” 
 

“I don’t learn very fast and the whole thing of school is that it’s set up for the 
guy who learns fast ... No, I didn’t ask questions in class. He would find out 
how lost I was.  Toward the end of the course my advisor helped a little and I 
pulled a C.  If I had more time to study, it would have been a B.” 
 

Read between the lines and you will see a pattern of self-defeat. 
 

 1. They are uncertain about what to do and how to do it. 
 

 2. They either do not go to advisors or teachers for help or they wait until 
  it’s too late. 
 

 3. They do not respond in class because they have learned in high school or 
  college that this usually reveals they do not understand. 
 

 4. They are busy. They work, and they have personal problems that never 
  seem to get solved. 
 

 5. They begin a course with interest and energy, then gradually lose 
interest, come late, put off assignments, miss class, and finally fail or 
drop out. 

 

 6. They believe that if they had more time they would improve, even if they 
  did nothing different. 
 

 7. They are uptight. 
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 8. When they settle down to study, they feel tired, can’t concentrate and 
just   don’t want to do it. 
 

 9. They believe that if they are interested and motivated, they will learn -- 
  even if they have no learning skills. 
 

The only way to break out of a failure pattern is to start succeeding.  The most 
important of all success skills in school is to get the most of the time spent in 
class.  In most of your courses you will have reading assignments -- but class 
time is not usually the place to do it.  It is obvious that if you attempt to catch 
up on reading assignments in class you will be unable to follow the lecture and 
interact with your professor. 
 

Just because you hear your instructor does not mean you are listening.  We 
receive much training in reading, writing and speaking, but no one teaches us 
to listen! 
 

We listen in spurts.  Your attention wanders so that you listen intently for 30 
seconds or so, time out for a short time, then listen again.  You are usually not 
aware this is happening. 
 

We hear what we expect to hear.  Your prejudices, experiences, and beliefs 
determine what you hear.  You tune out what you do not want to hear. 
 

We do not listen well when we are doing other things. 
 

We listen better when we are actively involved in the process.  When you are 
listening to satisfy a purpose and actively searching through listening - you 
hear more - and better! 
 

HOW TO LISTEN BETTER 
 

L  = Lead, do not follow -- anticipate what is going to be said! 
I  = Ideas -- find them! 
S  = Signals -- watch for them! 
A  = Active, not passive involvement! 
N  = Notes -- take them, organize! 
 
1. Lead:  Read outside assignments before you come to class.  Use this 

reading as a  preparation for listening.  If you read before you hear 
the lecture, you will be more alert to important words, names or 
ideas.  You will anticipate them, they will not be new to you.  Get 
to class a few minutes before it starts so you can quickly review 
your reading notes.  This will help you tune in, anticipate the 
lecture, and put you in the lead at the start.  Set up questions to 
keep yourself in the lead.   Turn sentences into questions.    
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    These are not questions that you ask him or her, but ones around 
which you plan your listening.  Make up your own questions, then 
listen for the answers! 

 

       For example, your professor announces that his next lecture will 
be on  “Health Care Delivery Systems”; you might set up: 

 

     What kinds of health care are covered? 
     Where are they administered? 
     How are the records maintained? 
     What are the costs for the health care? 
 
2. Ideas:  The odds are that your instructor has planned what he is going to 

say around a core of ideas.  Each lecture will introduce a few new 
ideas, provide explanation, examples, or other support for them.  
Your job is to identify the main ideas.  Keep asking yourself these 
questions: 

 
     1. What is the point of this? 
 

     2. What is the important new idea here? 
 

     3. What part of what he is saying is support for this idea? 
 

     4. What is he doing?  Explaining?  Giving an example? 
      Generalizing?  Outlining?  Digressing? 
 

     5. Why is he doing this? 
 

     6. What is his purpose in doing it? 
 
3. Signals: Your professor is not going to send up a rocket when he states an 
    important new idea or gives an example, but he will use signals to 
    telegraph what he is doing.  Every good speaker does it;  every  
    good listener should be able to receive the signals: 
 

     “There are three reasons why... " (here they come) 
 

     “First .... Second .... Third ...” (there they are) 
 

     “And most important .......”  (a main idea) 
 

    He may signal the sending of support material with: 
 

     “On the other hand ...” “Also ...” 
 

     “On the contrary ...”  “For instance ...”   “Further ....”
  
 

     “As an example ...”  “Similarly ...”  “Furthermore ...” 
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    He may signal a conclusion or summary with: 
 

     “Therefore ...”   “Finally ...” 
 

     “In conclusion ...”  “In summary ...” 
 

     “As a result ...”  “From this we see ...” 
 

    He may even signal very loudly with: 
 

     “How this is important ...” 
 

     “Remember that ...” 
 

     “The important idea is that ...” 
 

     “The basic idea here is ...” 
 

Signals are usually ignored by those who do not know how to 
listen effectively.  Expect signals -- and be alert when you receive 
them. 

 
4. Active:   Listening is not just soaking up sound like a sponge with water.  

To be an effective listener you must be active not passive.  You 
must work at it, not just wait for it to work on you.  This can be 
done in several ways: 

 

    1. Sit close enough that you can see and hear the instructor -- and 
be seen and heard by him.  Do not head for the back of the 
room or to the corner or walls.  Sit in the front third of the 
room, near the center.  Be on time.  Look at him.  Respond to 
him and what he is saying.  If you agree with him, nod.  
Otherwise, frown, smile, laugh at his jokes -- be active. 

 

    2. Ask questions for active listening. Listen attentively to his 
answers.  If you are afraid to ask questions for fear of appearing 
stupid, then ask your instructor to explain important points.  It 
is an almost foolproof way to be active.  You may even need to 
get him to explain his explanations! 

 
5. Notes: This is an extremely important factor.  In ordinary conversation, 

we mentally interpret, classify, and summarize what is being said.  
In classroom learning, we do this more effectively by keeping 
written notes.  Note taking helps us to listen by providing a logical 
organization to what we hear.  It is very difficult to listen and to 
remember disorganized, unrelated bits of information.  Hints for 
good note taking will be found in Part II of Study Skills. 



 49 

 
 

STUDY SKILLS -- NOTE TAKING 
 

If you heard someone spell out “nd, tckl, grd, cntr, hlf bk, fl bk, qrtr bk,” you 
would find it difficult to listen and remember.  Your ear would miss the sounds 
and your brain would fail to hold them.  When you discover the organization 
behind those sounds, you will recognize them at once and remember them with 
no effort.  They are the names of the player positions on a football team with 
the vowels removed:  end, tackle, guard, etc. 
 

 Organization is the key to effective listening and remembering. 
 

 Note taking is the way you find the organization. 
 

Good note taking means finding the underlying structure of what is heard, 
discovering the skeleton of ideas on which your instructor has built his lecture. 
 

Why take notes in class? 
 

 1. Organized notes will help you identify the core of important ideas in the 
  lecture. 
 

 2. They provide a permanent record that will help you learn and remember 
  later. 
 

 3. The lecture may contain information not available anywhere else -- this 
will be your only chance to learn it. 

 

 4. Lecture is where you learn what your professor thinks is important and 
he  makes up the exams. 

 

 5. Class assignments are usually given in lecture. 
 

 6. The organization and purpose of the lecture may become clear through 
  note taking. 
 
Most students do take notes in class and need no convincing that notes are 
important.  Very few really know how to do it effectively -- or how to use their 
notes once they have them.  Here are five steps to better note taking.  Some of 
the material may sound repetitive to you -- it’s only because of the fact that the 
information is so important. 
 
1. Preview:  As with listening, you should lead rather than follow.  Relate 

what he is saying to your interests and needs.  Read outside 
assignments before class so that you know where he is going. 
Organize your listening and note taking around what you 
already know. 
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2. Select:  Listen to everything, but be selective.  Do not try to 

comprehend everything.  Search for the important ideas, the 
core of the lecture. 

 

3. Question: Question continuously, whether you ask your instructor the 
      question or not.  Focus your note taking around questions. 
 

4. Organize: Put your notes in a logical outline form.  The most important 
part of note taking is trying to see the material as a whole with 
all its  relationships and interconnected parts.  Organized notes 
are easier to remember and provide more help when you are 
studying for exams. 

 

5. Review:  It is important that you reread and revise your notes as soon as 
     possible after you take them. 
 
NOTE TAKING HINTS 
 
1. Use a shorthand notation and abbv. wds.  (If you are sure there will never 

be any doubt as to what an abbreviation represents). 
 

2. Use dashes for words when the speaker goes too fast. 
 

3. Leave space so that you can fill the details in later. 
 

4. Use symbols to call attention to important words: 
 Underline, CAPS, circle, box, *, !, etc. 
 

5. When the instructor says “this is important,” get it exactly and 
 * MARK IT ! 
 

6. Get a reference to the text or other source if you can. 
 

7. Do not erase a mistake and do not black it out completely.  Draw a single 
line through it.  This saves time and you may discover later that you want 
the mistake. 

 
SURVIVING IN CLASS 
 
There are five kinds of classes you may be attending in college.  Here are some 
bits of advice on surviving each. 
 

1. Big lecture classes.  Be sure you know what the exams will cover and what 
the outside assignments are.  A good lecture includes an introduction; 
where the speaker tells what he will do; a main body, where he does it; a 
summary, where he tells what he did; and outside assignments, where he 
tells you what to do. 
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2. Small classes or seminars -- Here you are most visible and it is most 

important that  you be on time, prepared, active in class, questioning.  The 
class is usually less  organized with more digressions and repeated points.  
Be selective in your note  taking.  Be certain you get the outside assignments 
-- the instructor may be casual  about stating them and you may not realize 
it is a required assignment. 

 

3. Individual Projects - Try to shine here.  Choose projects you enjoy and 
already know.  Finish on time. 

 

4. Lab Classes - Stay the entire time and work.  Your efforts will be noticed and 
you can use the lab instructor as a source of help on lecture questions. 

 

5. Media Courses - Programmed instruction, individualized learning packages, 
etc., are usually a fast and efficient way to learn.  Work at it as much as you 
must to learn the material. 

 

Weekly, or as often as possible during the semester, selectively review your 
notes.  In this kind of review you skip quickly over what you already know and 
take a slow, hard look at things you do not know and should.  You will find that 
a few minutes of selective review will help you enormously on later 
examinations. 
 

Most students start out with great ambitions and good intentions.  They plan to 
rewrite their notes into a permanent and very polished form and review them 
weekly as the course progresses.  These plans generally fail because of lack of 
time.  Keep your mind set on doing at least the minimum -- logical outlining 
for organized notes and immediate review. 
 
ABBREVIATED WRITING OR Abbv. Wrt. 
 
Listen more than you write and develop a shorthand writing of your own so 
that you can write faster.  Here are some suggested abbreviations: 
 

 lk  = like      wrt = write 
 ex  = example     rt  = right 
 p.  = page      i.e.  = that is 
     no. or # = number    .’.  = therefore 
    nos. or #s = numbers   etc. = and so on 
 b/c = because     vs  = versus, as opposed to 
 b/4 = before     ch  = chapter 
 wd  = word      Q  = question 
 ref  = reference     lrn  = learn 
 w/  = with      diff = different 
 w/o  = without 
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 2  = to, two, too 
 
If you are in a hurry, omit a, an, or the, and dot your i’s and cross your t’s later.  
Always use 1, 2, 3 ... instead of one, two, three ... abbreviate any word by 
omitting the vowels. 
 

If you try to take notes in full you will eventually run into a teacher who really 
pours out the words.  Then you will see the handwriting on the wall and it will 
read “Lrn to wrt lk ths b4 u go bananas.” 
 
CLASSROOM DON’TS 
 
 Do not read in class. 
 

 Do not sleep in class. 
 

 Do not talk in class (except to the instructor)! 
 

 Do not sit in the back of the room. 
 

 Do not forget paper and pencil. 
 

 Do not be late. 
 

 Do not forget to hand in assignments on time. 
 

 Do not copy from other people or texts.  If you borrow, give a reference. 
 

Do not ignore any handouts, study guides, course outlines, question sets, 
etc., your instructor gives you.  He is trying to tell you something. 

 

 Do not forget to come to class. 
 
NOTE TAKING EXERCISE: 
 
Pretend the following is a script of a science lecture.  Read it as if you were in 
class and take notes on a blank sheet of note paper as you read. 
 

“I want to discuss scientific notation now ... the way you describe the 
physical science measurements.  Every physical quantity is described by 
three parts:  first, the magnitude or size of the measurement; second, the 
precision, which tells you how well you know the measurement; third, the 
unit of measurement.  For example, we might measure the weight of this 
book to be about two pounds.   We know the precision to the nearest pound.  
On the moon it would weight about 1/3 pound.  There are two kinds of units 
we will use in this course, metric and English.  The pound is the English 
unit of weight.  The Newton is the metric unit of weight.  It is important to 
know both. 

 



 53 

 
STUDY SKILLS -- READING TEXTBOOKS 

 
If you prefer to cram so that you can “get by” rather than studying for long 
lasting results, do not bother reading this section. 
 

If you want to learn an effective approach to study reading so you can get more 
from your study time, read on. 
 

Check the following if they apply to you: 
 

______ 1. You start reading an assignment by going to the first page of the 
    assignment and beginning there. 
 

______ 2. Your mind wanders to other things while you are reading. 
 

______ 3. You do not pay much attention to footnotes, captions under  
    pictures, or charts and graphs, etc. 
 

______ 4. You mark and underline your books as you read. 
 

______ 5. You panic when you take a test. 
 

______ 6. You spend hours studying with little to show for it. 
 
If you checked four or more of these items, you are in the right place.  If you 
did not mark at least four items - well, read on for a while anyway and see if 
you can learn some tricks about study reading. 
 

There it is, sitting on your desk in front of you -- a $12.00 pharmacy textbook, 
heavy in weight and content.  You are supposed to read the first chapter before 
your 8:00 class tomorrow, so you turn to chapter one and start reading, right? 
 

Wrong!  That would be like taking a picture without focusing on your subject 
and correctly setting the lens opening.  What you need is a plan of attack -- a 
plan that helps you use your study-reading time wisely and offers you long 
lasting results.  Without that plan, the results of your study reading will be as 
fuzzy as a picture out of focus. 
 

Although every student has his approach to study-reading, there are some 
general approaches that lead to good results.  These generalities have been 
condensed into a very well-known and usable formula:  SQ3R.  The term SQ3R 
is a mnemonic device (memory aid) designed to help you remember the five 
general steps for good study reading.  Learn these five steps in the following 
order: 
 

1.   S = Survey    4. R2 = Recite 
2.  Q = Question    5. R3 = Review 
3. R1 = Read 
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There are many variations of this formula.  It is important that you remember 
each of the five steps and the proper sequence of each step.  Once you learn in 
more detail what these steps are and how to use them, you can adapt them to 
fit your particular study needs. 
 

S = Survey 
 

The first step toward good study reading is to survey or focus your attention on 
what you are going to read before you try to read closely.  Why?  Good question 
-- glad you asked. 
 

The reasons you should survey or preview before reading are: 
 

1. It will control your attention so your mind won’t wander to other things 
after  reading for a short time, especially if the material is boring. 

 

2. It prepares you so you know what the material will be about. 
 

3. It awakens your subconscious to things you may already know about the 
subject being read. 

 

4. It provides you with an idea of the length of the material to be read and an 
idea of the time needed to read the assignment. 

 

5. It gives you a purpose and direction for reading, a purpose other than the 
fact the  instructor assigned it.  (Purpose discussed in the previous section 
on reading.) 

 

Of course none of these things mentioned will happen if you do not survey 
correctly. 
 

Taking a few minutes to survey a chapter before reading it closely will save 
time in the long run.  It prepares you for what you are going to read and points 
out things you may already know or do not know about the material. 
 

Authors use many types of aids to help you prepare to read, to help you 
organize as you read, and to help you review later.  These aids consist of 
headings, subheadings, pictures, and book lists.  All these aids are only as good 
as the reader using them.  Learn the following steps for surveying a chapter. 
 
STEPS FOR SURVEYING A CHAPTER 
 
1. The first thing to do when surveying a chapter is to read the chapter title 

and think  about what it says or means. 
 
2. Next, read the headings and subheadings.  Headings not only reveal the 

author’s organization of material, but also provide you with key phrases 
which reveal a chapter’s basic content.  If you know anything about these 
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subjects or have studied them before, the key phrases will trigger your 
subconscious to your conscious mind.  Subheadings are breakdowns of 
main headings.  They usually reveal the important points related to the 
major headings.  The difference in the size of type or bold print used 
purposefully stands out as a visual aid for the reader. 

 

3. The third step is to read the summary, if there is one.  A summary will give 
you all the important points of the chapter.  When you read closely, you will 
know what is considered important to remember and you will pay more 
attention to those points as they are explained in the chapter. 

 

4. Next, read the captions under the pictures, charts, graphs, or illustrations. 
Looking  at such aids before you read closely puts your head into the right 
frame of  reference. 

 

5. Last, see if there is a bibliography or list of books related to the content of 
the chapter.  You may be required to do a book report for the class and may 
need some idea of what to read. 

 

You will be interested in not only how to survey an assigned chapter in a 
textbook, but also in how to survey a book.  Surveying a book consists of the 
following steps: 
 

1. Read the preface and the introduction.  The preface will usually tell you why 
the author wrote the book, what he will present in it, and for whom the book 
is intended.  The introduction usually tells how the book should be used. 

 

2. Read the table of contents.  The titles of units and chapters give you a 
picture of the book’s contents. 

 

3. Leaf through the book noting what visual aids it may have, such as pictures, 
graphs, charts, marginal notes, subheadings and the like.  An awareness of 
these aids will be helpful when you read closely. 

 

4. Check to see if there are reading lists of reference works and/or a glossary at 
the end of the book.  A glossary can save you trips to your dictionary. 

 

5. If the chapters have summaries, read them quickly, doing this may take an 
hour or two, but it is worth it in the long run because you will know what 
the book covers, what aids are offered you, and you will have a sense of 
direction for the course for which the book is being used.  

 
Q = Question 
 
The second step of the SQ3R reading-study formula is question.  You probably 
know we can remember something much better if it has some specific meaning 
for us.  That is why reading an assigned chapter from a textbook simply 
because the instructor said to read it is not always a meaningful experience.  If 
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you have no real purpose for reading something -- other than it was assigned - 
you will get little meaningful comprehension. 
 

The best way to get more from reading assignments is to ask yourself questions 
about what you are going to read.  Questions aid study reading because they 
focus attention on the subject.  They provide a personal purpose for reading - a 
purpose beyond the fact that material is assigned.  Looking for answers to 
questions also keeps the mind from wandering as we read and therefore speeds 
up the studying process. 
 

Surveying, if done properly, provides a natural setting for asking questions.  
Here are some examples of the kinds of questions you might ask yourself 
during or after surveying.  Learn them; they are important. 
 

1. What does the title of the chapter mean? 
 

2. What do I already know about the subject? 
 

3. What did my instructor say about this chapter or subject when it was 
assigned?  (He may have said something in class or on a handout sheet.) 

 

4. What questions do the headings and subheadings suggest?  (Some study-
skills experts recommend that you turn the chapter title and headings into 
questions.)  For example, you might have asked when you started reading 
this section, “What does the Q = Question mean?” 

 

5. Are there questions at the beginning or end of the chapter?  (These 
questions are often skipped by students when they should be read carefully 
since they ask what the author obviously thinks is important). 

 

6. Are there questions in the workbook that may go with the textbook?  (Often 
workbooks accompany textbooks and contain questions related to the 
chapter assigned.  Make good use of such aids). 

 

7. What do I want to know about the contents of this chapter when I am 
finished reading? 

 
R1 = Read 
 

The third step of the SQ3R formula is to read.  Too many students begin 
reading an assignment without any preparation such as the survey and 
question steps.  The results are usually poor comprehension, mind wandering, 
and reading of parts that do not make sense.  It is true that your assignment is 
to read, but not without the proper preparations that the S and Q techniques 
offer.  The actual close reading of the material will be easier and 
comprehension will be better after you have prepared. 
 

Here is how you should do your close reading (R1 = Read).  Learn these steps.  
They are important to remember. 



 57 

 

1. Read to answer the questions you raised while doing the survey and 
question routine; or read to answer the questions at the beginning or end of 
the chapter, if there are any.  Remember, reading to answer these questions 
gives you a purpose and a sense of direction. 

 

2. Read all the added attractions in the chapter.  Most textbooks have pictures, 
maps, graphs, tables, and other illustrations which supplement or clarify 
what the author is saying. 

 

3. Read extra carefully all the underlined, itali cized, or bold  printed words or 
phrases.  When terms are printed in different size type, it means the author 
is calling attention to them.  Study such terms carefully.  Usually they are 
quiz or test items. 

 
R2 = Recite 
 
The fourth step of the SQ3R study formula is recite.  For the purposes of this 
formula, recite means to go over what you read in step three (R1 = Read) by 
either orally summarizing what you just read, or by making notes of some type.  
Studies reveal that students tend to forget as much as 80% of what they 
learned from reading within two weeks after studying!  On the other hand, 
when students recited immediately after reading, they forgot only 20% during 
the same period. 
 

Here are a few “don’ts” when you do the R2 = Recite step. 
 

1. Do not stop to recite after every paragraph or two.  This will break the 
continuity of the section you are reading. 

 
2. Do not wait to recite if a section from one heading to another is too long.  

You should use your judgment about places to stop and recite. 
 
R3 = Review 
 
The fifth and last step of the SQ3R study formula is to review.  Most students 
do review what they have read just before taking a test.  There is more to it 
than that.  Reviewing should combine the use of the total SQ3R formula.  It 
consists of surveying what you have read again, only this time you already 
know what the material is; and you are surveying to see what you remember 
about the title, headings, and subheadings.  It also consists of using your notes 
or markings to refresh your memory regarding the key points you already 
found about the title, headings, and subheadings.  It also consists of using your 
notes or markings to refresh your memory regarding the key points you already 
found when you read and recited. 
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Here are the proper steps for Review.  Learn them. 
 

1. Review immediately after reading a chapter.  This means reading over your 
notes  or markings and putting together all the different sections of the 
chapter so you have a total picture of what you read.  This immediate review 
will be fairly short because everything will be fresh in your mind. 

 

2. Review periodically.  After you have read other chapters and a few weeks 
have passed, go back and review earlier chapters so you can get a picture of 
the progress the textbook is making. 

 

3. Plan a final review before taking an examination on the subject.  Plan so you 
have time to do a careful, thorough review. 

 

About all we can say now is try the SQ3R system on some of your textbooks.  
Take what you have learned here and use it.  Books vary, so feel free to “bend” 
the formula and the steps in it to fit your particular book.  Thousands of 
students have pulled their grades up by using the SQ3R formula.  When you 
first use it, you may find yourself concentrating too much on how to use it, 
rather than on what you are reading.  Do not worry about it and do not blame 
the formula.  A little practice and you will be using the formula steps without 
thinking about them.  That is when you will feel the difference.  Good luck! 
 
Cramming for Examinations 
 

Many students cram before an exam.  Sometimes the results are good -- for 
that particular test.  However, most often the results of cramming are 
disastrous.  We do not recommend it.  If you are going to cram, at least use part 
of the SQ3R formula we have been dealing with so far -- R2 = Recite.  
Assuming you have read the chapters you are to be tested on, it will be to your 
advantage to get together with a friend or two and orally recite to one another.  
Try these steps: 
 

1. Ask each other what the titles of chapters really mean. 
 

2. Ask each other to explain what the headings and subheadings in the chapter 
mean. 

 

3. Ask each other to define italicized or bold print words or terms. 
 
4. Ask each other questions based on tables, charts, pictures, etc., in the 

chapters. 
 

5. Ask each other what types of questions you think the instructor will ask on 
the test. 

 

6. If there are questions at the end of the chapters, or if the instructor gave out 
a handout sheet with questions, try answering them in your own words. 
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7. Do not wait until the last minute to do your cramming.  Get a good night’s 
rest. 

 

Recitation helps you organize your thoughts, forces you to put your thoughts 
into words, and helps you remember things longer.  A one-shot cramming 
scene before a test will tend to confuse you and jam up your mind.  If you do 
cram and pass the test, chances are you will forget it all in a matter of days or 
even hours.  If that’s the type of education you want, you are welcome to it. 
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Appendix A 
 

Missouri Baptist University Athletics 
Athlete Record Form 

Academic Year ____________ 
 
 

Coach  _____________  Team _______________________ 
 
Athlete ___________________________ 
 
Date      Time    Encounter Description Action Taken 
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Appendix B 
 

CONSENT TO PERFORM URINALYSIS FOR DRUG TESTING 
 

This form must be signed and on file in the Athletic Office before any student-
athlete will be able to participate in any intercollegiate athletic act ivities  

 
I have read and understand the Missouri Baptist University Athletic 
Department Drug Policy and Testing Program, and I agree to participate in 
drug testing as described in that program.  I certify by my signature below that 
I consent to have a sample of my urine collected and tested for the presence of 
drugs in accordance with the Missouri Baptist University Department of 
Athletics Drug Policy and Testing Program. 
 
I understand that this testing will occur at such a time or times as deemed 
appropriate by the Head Athletic Trainer, Athletic Director, Head Coach or 
other college staff member. 
 
I understand that any urine samples will be sent to a SAMHSA certified or 
WADA accredited laboratory for actual testing, and that the samples will be 
coded to provide confidentiality. 
 
I hereby authorize the release of such urine testing results to the Head Athletic 
Trainer, Athletic Director, Head Coach, , and other College officials as deemed 
appropriate.  I understand these results will be made available to me. 
 
I understand that I am free to withdraw this consent for urinalysis testing.  
However, I also understand that should I refuse to submit to testing at the time 
requested, I will not be permitted to participate in any intercollegiate sporting 
program until such time as the Department of Athletics and Missouri Baptist 
University shall deem appropriate. 
 
I hereby release Missouri Baptist University, its Trustees, Officers, Employees, 
and Agents from legal responsibility or liability for the release of such 
information and records as authorized by this form. 
 
 
Date ______________    ___________________________ 
                              Student Athlete 
 
_______________________  ___________________________ 
     Parent(s) or Legal Guardian    Director of Athletics Signature 
     Signature (if under age 18) 
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Appendix C 
 

Acknowledgement Statement Form 
2008-2009 

 
This form must be signed and on file in the Athletic Office before any student-

athlete will be able to participate in any intercollegiate athletic act ivities.  
 
 

I, the undersigned, by my signature, acknowledge having read with 
understanding the Missouri Baptist University Student-Athlete Handbook in 
its entirety.  I also fully understand that if I fail to adhere to the policies and 
behavior expectations of the University and/or the Department of Athletics, I 
may be suspended from participating in competition and/or practice, and/or 
may receive a reduction or loss in my athletic scholarship. 
 
 
________________________________ ________________ 
Student-Athlete Name (PLEASE PRINT)   Date    
         
 
________________________________ ________________ 
Student-Athlete Signature        Sport 
 
 
 
I, the undersigned, by my signature, acknowledge having communicated 
clearly the Missouri Baptist University Student-Athlete Handbook with this 
athlete. 
 
 
 
________________________________ ________________ 
Coach Signature          Date 
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Appendix D 
 

Student Media/Public Relations/Discipline/Academic  
 Consent Form 

 
 
 
I, __________________, in signing this form under the Family 
Educational Rights and Privacy Acts of 1974 grant permission to Missouri 
Baptist University to disseminate any personal information for the purposes of 
public relations and press releases to the media, and to speak to my parents in 
the event regarding discipline issues and/or grade problems.  I also understand 
that I may be asked to speak with the media and various civic groups, etc.  
These opportunities aid the department in the areas of public relations and 
community support. 
 
 
 
________________________________ ________________ 
Signature      Date 
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Appendix E 
Urine Specimen Collection Procedures 

 
1.  Upon entering the collection station, the athlete will provide photo 
identification and/or a client  representative/site coordinator will 
identify the athlete and the athlete will be officially signed into the 
station. 

 
2.  The athlete will select a sealed collection beaker from a supply of such 
and will record his/her initials on the collection beaker’s lid or attach a 
unique bar code to the bottom of the beaker. 

 
3.  A collector, serving as validator, will, will monitor the furnishing of 
the specimen by observation in order to assure the integrity of the 
specimen until a volume of approximately 85 mL is provided (volume 
may vary and is dependent upon client protocol and drugs being tested).  
 
4.  Only members of the drug-testing crew should serve as validators. 
Validators who are of the same gender as the athlete must observe the 
voiding process. The procedure does not allow for validators to stand 
outside the immediate area or outside the restroom. The athlete must 
urinate in full view of the validator (validator must observe flow of 
urine). The validator must request the athlete raise his/her shirt high 
enough to observe the midsection area completely to rule out any 
attempt to manipulate or substitute a sample.  
 
5.  Validators and other collectors must never handle the athlete’s beaker 
or specimen until after the specimen is enclosed in the appropriate vials. 
 
6.  Athletes may not carry any item other than his/her beaker into the 
restroom when providing a specimen. Any problem or concern should be 
brought to the attention of the crew chief for documentation. 
 
7.  Once a specimen is provided, the athlete is responsible for keeping 
the collection beaker closed and controlled. 
 
8.  Fluids and food given to athletes who have difficulty voiding must be 
from sealed containers (approved by the collector) that are opened and 
consumed in the station. These items must be caffeine- and alcohol-free 
and free of any other banned substances. 
 
9.  If the specimen is incomplete, the athlete must remain in the 
collection station until the sample is completed. During this period, the 
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athlete is responsible for keeping the collection beaker closed and 
controlled. 
 
10.  If the specimen in incomplete and the athlete must leave the 
collection station for a reason approved by the collector, specimen must 
be discarded. 
 
11.  Upon return to the collection station, the athlete will begin the 
collection procedure again. 
 
12.  Once an adequate volume of the specimen is provided, the collector 
who monitored the furnishing of the specimen by observation will sign 
that the specimen was directly validated and a collector will check the 
specific gravity and if in range measure the pH of the urine in the 
presence of the student athlete. 
 
13.  If the urine has a specific gravity below 1.005 (1.010 if measured 
with a reagent strip), the specimen will be discarded by the athlete. The 
athlete must retain in the collection station until another specimen is 
provided. The athlete will provide another specimen. 
 
14.  If the urine has a pH greater than 7.5 (with reagent strip) or less than 
4.5 (with reagent strip), the specimen will be discarded by the athlete. 
The athlete must remain in the collection station until another specimen 
is provided. The athlete will provide another specimen. 
 
15.  If the urine has a specific gravity above 1.005 (1.010 if measured with 
a reagent strip) and the urine has a pH between 4.5 and 7.5 inclusive, the 
specimen will be processed and sent to the laboratory. 
 
16.  The laboratory will make final determination of specimen adequacy. 
 
17.  If the laboratory determines that an athlete’s specimen is inadequate 
for analysis, at the client’s discretion, another specimen may be 
collected. 
 
18.  If an athlete is suspected of manipulating specimens (e.g., via 
dilution), the client will have the authority to perform additional tests on 
the athlete. 
 
19.  Once a specimen has been provided that meets the on-site specific 
gravity and pH parameters, the athlete will select a specimen collection 
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kit and uniquely numbered Chain of Custody Form or set of the 
Specimen Bar Code Seals from a supply of such. 
 
20.  A collector will record the specific gravity and pH values. 
 
21.  The collector will pour approximately 60 mL of the specimen into 
the “A vial” and the remaining amount (approximately 25 mL) into the 
“B vial” (required volume is determined by client and/or laboratory) in 
the presence of the athlete. 
 
22.  The collector will place the cap on each vial in the presence of the 
athlete; the collector will then seal each vial in the required manner 
under the observation of the athlete and witness (if present).  
 
23.  Vials and forms (if any) sent to the laboratory shall not contain the 
name of the athlete. 
 
24.  All sealed specimens will be secured in a shipping case. The collector 
will prepare the case for forwarding. 
 
25.  The athlete, collector and witness (if present) will sign certifying that 
the procedures were followed as described in the protocol. Any deviation 
form the procedures must be described and recorded. If deviations are 
alleged, the athlete will be required to provide another specimen. 
 
26.  After the collection has been completed, the specimens will be 
forwarded to the laboratory and copies of any forms forwarded to the 
designated persons. 
 
27.  The specimens become the property of the client. 
 
28.  If the athlete does not comply with the collection process, the 
collector will notify the client representative/site coordinator and third 
party administrator responsible for management of the drug-testing 
program. 
 
29.  On occasion, a client may choose to test using a single specimen kit. 
The collector will follow the split specimen procedures up to the point 
where the athlete selects a sealed kit. With a single specimen kit, the 
collector beaker may serve as the secured vial for transporting the 
specimen to the laboratory. The collector will instruct the athlete to 
provide at least 35 mL of urine allowing for a 5 mL pour-off to measure 
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specific gravity and pH on site. A single vial will be processed and 
transported to the laboratory for analysis.  

 


